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HOJIMTUKA

00padoTKH MEePCOHATBHBIX JAHHBIX
MBOY «COLI Ne 31» r. I'po3Horo

1. O0mme moJ10:KeHUA

1.1. Hactosmas nonurrka o0padoTku nepcoHanbHbIX JaHHbIX MBOY «COI Ne
31» r. I'po3noro (nanee — [lonuTuka) onpenenser e 00OpabOTKU MEPCOHATBHBIX
JaHHBIX, KATETOPUH U TIepeueHb 00pabaThIBaeMbIX MIEPCOHATBHBIX TaHHBIX,
KaTeropuu cyobeKTOB, IEPCOHANIbHBIE JaHHbIE KOTOPBIX 00pabaThIBAIOTCS,
CHOCOOBI, CPOKHU MX 00pabOTKU M XpaHEHHUs, TOPAIOK YHUUTOKEHHS IEPCOHATBHBIX
JAHHBIX MPHU TOCTHKEHUU 1iesiel X 00pabOTKU WM MTPU HACTYIJIEHUU UHBIX
3akOHHBIX OcHOBaHM B MBOY «I'mMua3zust Ne 31» r. 'po3Horo (nasee — 1mkosa)

1.2. JlokanbHbIE HOPMATHUBHBIE aKThI U UHBIE JOKYMEHTBI, pETJIaMEHTUPYIOLIUE
00paboOTKy TEpPCOHANBHBIX JaHHBIX B IIKOJE, pa3pabaThIBAIOTCS C YYETOM
nojoxeHui [lomuruku.

1.3. [evictBue IlomuTuku pacmpoCTpaHseTCs Ha INEPCOHAIbHBIE IaHHBIE,
KOTOpbIE IIKOJa 00padaThIBa€T C MCIOIb30BAHUEM M 0€3 MCIOJIb30BAHMS CPE/ICTB
aBTOMaTHU3aLINH.

1.4. B IlonmTHke UCMIONB3YIOTCA CIEAYIOIINE TOHATHS:

. NEepPCOHANIbHBIE JaHHble — Jt00as MH(OpMaLus, OTHOCSIIASICS MPSMO
WIM KOCBEHHO K OMNPEIEICHHOMY WM OIpeAensieMoMy (U3UUYECKOMY JIUILY
(cyOBeKTy nepCOHAIbHBIX JaHHbIX );

. NEPCOHAIBbHBIE JIaHHBIC, pa3peUICHHbIE CYOBEKTOM MEPCOHATBHBIX
JAHHBIX JUISl paCTIPOCTPAHEHHUsI, — IEPCOHAIBbHbIE TAHHBIE, IOCTYIT HEOTPAaHUYEHHOTO
KpyTa JIMI] K KOTOPbIM IPE0CTaBIIeH CyObEeKTOM NEPCOHABHBIX JaHHBIX MyTEM JIauH
corjgacusi Ha OOpabOTKy TEPCOHAIBHBIX JaHHBIX, PAa3PEIICHHBIX CYObEKTOM
NEPCOHANBHBIX JAHHBIX J[UIS PACIpPOCTPaHEHHs] B MOPAIKE, MNPEIyCMOTPEHHOM
denepanbHbIM 3aK0HOM 0T 27.07.2006 Ne 152-D3 (nanee — 3akoH);

. OIepaTop MEePCOHANBHBIX IaHHBIX (ONEPATOP) — LIKOJIA — FOPUIUIECKOE
JIUI0, CAMOCTOSTEIBHO UM COBMECTHO C JPYTUMU JIMLIAMUA OpraHu3ytouiee u (Uim)



OCYUIECTBJISIOIEE O0pabOTKY TMNEPCOHANBHBIX JAHHBIX, OMNpEIENsIonee eNu
00pabOTKH MEPCOHATBbHBIX JAHHBIX, COCTAB MEPCOHANBHBIX JAaHHBIX, MOAJEKAIINX
o0paboTke, eicTBUS (OTIEpAIIHH ), COBEPIIIAEMbIE C TIEPCOHATBHBIMH JTAHHBIMU;

. o0paboTKa TMEepCOHAIBHBIX MAaHHBIX — JCHCTBUE (Omepamnus) WiIH
COBOKYIIHOCTh  JeiicTBUM  (omepanuil) ¢  MOEPCOHAIBHBIMU  JAHHBIMU  C
UCITOJIb30BaHUEM U 0€3 HCIOJB30BAHMS CPEICTB aBTOMATH3allMH, BKIIIOYas cOOp,
3alKMCh, CUCTEMATU3ALMIO, HAKOIUIEHWE, XpAaHEHWEe, YTOYHEHHE (OOHOBJIECHHE,
U3MEHEHHUE), U3BJIIEUEHUE, HCIOJb30BaHME, Tepeaady  (pacmpocTpaHEHHE,
IpenocTaBlieHue,  JOCTyI),  oOe3IMYuBaHHWe,  OJOKUPOBAHHE,  YJaJCHHUE,
YHUYTOXEHUE;

. aBTOMaTU3UpOBaHHasi 00pabOTKa MEPCOHANBHBIX JIAaHHBIX — 00paboTKa
MEPCOHANIBHBIX JJAHHBIX C TOMOIIBIO CPEJICTB BHIYUCIUTENLHON TEXHUKHU;

. pacnpocTpaHeHue MEPCOHATBHBIX JaHHBIX — JCHCTBUSA, HAIIPABICHHbBIC
Ha PACKPBITHE MEPCOHANBHBIX JAHHBIX HEONPEIEIECHHOMY KpPYyTY JIMII;

. IIPEIOCTaBIEHUE TEPCOHANIBHBIX JAHHBIX — JCHCTBUS, HAlpAaBJIECHHbIE HA
pPacKphITHE NEPCOHATBHBIX JAHHBIX ONPENEICHHOMY JIMIy WA OINPEACICHHOMY
KpyTY JIHII;

. OJIOKUpOBAaHUE MEPCOHAIBHBIX JAaHHBIX — BPEMEHHOE IpEKpalleHUe
00pabOTKH MEPCOHATBHBIX JAaHHBIX (32 MCKIOYEHUEM CIIy4aeB, eciu o0paboTka
HEoO0XoMa JIJIsl YTOUHEHUS TIePCOHAIBHBIX TaHHBIX);

. YHUYTOXXEHUE TEPCOHANBHBIX JaHHBIX — JEHCTBUA, B pe3yJbTaTe
KOTOPBIX CTAHOBHUTCS HEBO3MOXKHBIM BOCCTAHOBUTH COJIEP>KaHUE IEPCOHAIBHBIX
JTAHHBIX B UHPOPMALIMOHHOM CHCTEME MEePCOHATBHBIX JaHHBIX U (WJIM) B pe3yibTaTe
KOTOPBIX YHUYTOXKAIOTCSI MaTepUaIbHbIE HOCUTEU TIEPCOHATBHBIX JaHHBIX;

. 00€3/IMYMBAaHUE TIEPCOHAIBHBIX JAHHBIX — JIEUCTBUS, B pe3yjbTaTe
KOTOPBIX CTAaHOBUTCSI HEBO3MOXKHBIM 0€3 HCHOJIb30BaHUS JOIMOJHUTEIBHOM
uH(pOpMAIUU ONPEAEIUTh NPUHAJICKHOCTD MEPCOHANBHBIX JAHHBIX KOHKPETHOMY
CyOBEKTY NEPCOHAIIBHBIX JaHHBIX;

. MH(OpPMAIMOHHAsT CHCTEMa IMEPCOHABHBIX JAHHBIX — COBOKYITHOCTh
coJiepKaluxcs B 0a3axX JaHHBIX MEPCOHAIBHBIX JAHHBIX M O0ECMEUMBAIOIINX UX
00paboTKy MH(OPMAITMOHHBIX TEXHOJIOTUI U TEXHUYECKUX CPEJICTB;

. TpaHCTpaHWYHasi Tepegada IMEepCOHANBHBIX JaHHBIX — I[epeaada
NEPCOHANIbHBIX JIAHHBIX Ha TEPPUTOPHUIO HHOCTPAHHOTO IOCYIapCTBA OpraHy BIAacTH
MHOCTPaHHOI'0 rOCYapCTBa, NHOCTPAHHOMY (PU3UUECKOMY JIMILY UM HHOCTPAHHOMY
IOPUINYECKOMY JIUILY.

1.5. [lIxona kak omepaTop MepCcOHANBHBIX IAHHBIX 00s3aHAa:

1.5.1. Cobmtonate KOHPUACHIIMATHHOCTD MEPCOHATBHBIX JAHHBIX, & UMEHHO
HE paclpoCTPaHATh EPCOHANBHBIE TaHHBIE U HE MepeaaBaTh UX TPEThUM JIMlaM 0e3
coryiacus cyObeKTa NepCOHANbHBIX JaHHBIX WM €r0 3aKOHHOTO IIPEICTaBUTEIS, €CITH
WHOE HE MPEIYyCMOTPEHO 3aKOHOIATENHCTBOM.

1.5.2. Ob6ecneunth CcyObEKTaM TNEPCOHAJIBHBIX JaHHBIX, HX 3aKOHHBIM
MPEACTaBUTENSIM BO3MOKHOCTh O3HAKOMJICHMSI C JIOKYMEHTaMHU U Marepuajiami,
COJlepKalllUMK  HMX TI€PCOHAJbHBIE JIaHHBIE, €CJIM HWHOE€ HE MPEeayCMOTPEHO
3aKOHOJIaTEIbCTBOM.



1.5.3. Pa3bsicHATb cyObeKTaM MEPCOHANBHBIX JIAHHBIX, WX 3aKOHHBIM
IPEACTABUTENSIM IOPUAMYECKUE MOCIEACTBUS OTKa3a MPEJOCTaBUTh NEPCOHAIBHBIE
JTAHHBIE.

1.5.4. bnoxupoBaTh WK yJ1aJsTh HEMPABOMEPHO 00padaThIBa€MbI€, HETOUHbBIE
NepPCOHANIBHBIE TaHHBIE JTM00 00ecIeunTh NX OJIOKUPOBAHUE WIIH YAAJICHUE.

1.5.5. IIpexkpatuth 00pabOTKY M YHUYTOXKHUTH WIIH 00C3TUIUTH IIEPCOHATHHBIC
naHHbIe JUOO 00ecmedynTh IMpeKpameHue OoOpabOTKHM U YHMUYTOKEHUE WU
00€e3JIMYMBaHNE NTEPCOHAIBHBIX JIAHHBIX NMPHU JOCTUKEHUHU 1EJTU UX 00pabOTKH.

1.5.6. Ilpexpatuth 00pabOTKY MEPCOHANBHBIX JAHHBIX WU OOECIEeYUTh
npekpamieHie oO0padOTKM MEPCOHANBHBIX JAHHBIX B CIIydae OT3bIBA CYOBEKTOM
MEPCOHANIbHBIX JTAHHBIX COTJIacHs Ha 00pabOTKy €ro NMepCOHAIbHBIX JaHHBIX, €CIH
MHOE HE MPEAYCMOTPEHO JI0TOBOPOM, CTOPOHOU KOTOPOTO, BBITOJONPUOOpETAaTENEM
WIN TOPYYUTEIEM, MO KOTOPOMY SIBJISIETCS CyOBEKT MEPCOHAIBbHBIX JTaHHBIX, WIIH
WHBIM COIJIAIIEHUEM MEXKY IIKOJON U CyObEKTOM MEPCOHATBHBIX JaHHBIX.

1.5.7. IlpunumaTth Mepbl, HECOOXOAUMBIE U JOCTATOYHBIE I OOECIECUCHUS
BBINIOJIHEHUS O0SI3aHHOCTEH, MPEAYCMOTPEHHBIX 3aKOHOM M TMPUHATHIMU B
COOTBETCTBUM C HUM HOPMATUBHBIMU MPABOBBIMU aKTaMHU.

1.6. llIxoa BpaBe:

1.6.1. CamoCTOATENBHO ONPEAEIIATH COCTAB U MEPEYEHb MEP, HEOOXOANUMBIX U
JOCTATOYHBIX ISl OOECIEUEHUs BBINOJHEHUS OO0S3aHHOCTEH, MPEAYCMOTPEHHBIX
3aKOHOM U MPUHATHIMA B COOTBETCTBUHM C HUM HOPMATUBHBIMH IIPABOBBIMU aKTaMH,
€CJIM HHOE HE IPEyCMOTPEHO 3aKOHOAATEIBCTBOM O IIEPCOHAIIBHBIX JAHHBIX.

1.6.2. Hcnonb3oBaTh NEpCOHAIbHBIE JaHHbIE CYOBEKTOB MEPCOHAIbHBIX
JaHHBIX 0€3 UX COrJylacHs B ClIydasix, IPEAyCMOTPEHHBIX 3aKOHOJATEIbCTBOM.

1.6.3. IlpenocTaBisiTh NEepCOHAJIbHBIE JAaHHbIE CYOBEKTOB MEPCOHATbHBIX
JAHHBIX TPETHUM JIMIAM B CIIy4asix, IPeAyCMOTPEHHBIX 3aKOHO/IaTEIbCTBOM.

1.6.4. ITopyuuth 00pabOTKY MEPCOHATBHBIX JAHHBIX APYTOMY JIMILY C COTJIACHS
CyOBEKTa MEPCOHANBHBIX JaHHBIX, €CIM MHOE HE MPEAyCMOTPEHO (enepanbHbIM
3aKOHOM, Ha OCHOBAaHMM 3aKJIOYaeMOro C O3THUM JIMLUOM JoroBopa. Jlumo,
OCYILECTRIISIIONIEE O00pabOTKY MEPCOHAIBHBIX JAHHBIX MO TMOPYUYECHHUIO IIIKOJIbI,
00s3aHO COOMIOATh MPUHIMIBI U MpaBUiia 0OpaOOTKM MEPCOHABHBIX JAHHBIX,
MPEAYyCMOTPEHHBIE 3aKOHOM, COOJ0aTh KOH(PUACHIIMATBHOCTDh TEPCOHATBHBIX
JAHHBIX, TPUHUMAaTh HEOOXOJMMBIE MEpbl, HAMpaBICHHbIE Ha OOecrneYeHue
BBITNIOJIHEHMSI 00s13aHHOCTEN, PEAYCMOTPEHHBIX 3aKOHOM.

1.7. PaGoTHuKH, COBEPILLICHHOJIETHUE yyaiuecs, poaurenu
HECOBEPIIICHHOJICTHUX YYaIIUXCs, UHbIE CyObEKThI MEPCOHATBHBIX JAHHBIX (Janee -
CyOBEKThI IEPCOHATBHBIX JAHHBIX ) O0S3aHbI:

1.7.1. B cnyyasx, npeayCMOTPEHHBIX 3aKOHOJATEIbCTBOM, IPENOCTABIATH
IIKOJIBI JOCTOBEPHBIE IEPCOHAIIBHBIE JAHHBIE.

1.7.2. Ilpu n3MeHEeHUH NEPCOHATBHBIX JaHHbBIX, OOHAPYKEHUU OLIMOOK WIIU
HETOYHOCTEH B HUX HE3aMEUIUTEILHO CO00IAaThL 00 3TOM IIKOJIE.

1.8. CyObeKThI IepCOHAIbHBIX IAHHBIX BIPABE:

1.8.1. Tlomywyats wuH(OpMaLMIO, KacarmoUlylocs 00pabOTKH  CBOUX
NEPCOHANIbHBIX JIAHHBIX, KpOME€ CIydaeB, KOrja TaKodW JOCTyll OTpaHUYeH
benepaabHBIMU 3aKOHAMU.



1.8.2. TpeboBaTh OT MIKOJBI YTOUHUTH NEPCOHAIbHBIE JaHHbIE, OJOKMPOBATh
UX WIM YHUYTOXUTh, €CJIHU TEPCOHAJbHBbIE JaHHBIC SIBISIOTCS HETOJIHBIMH,
yCTapeBUIMMH, HETOYHBIMH, HE3aKOHHO TIOJYyYEHHBIMH WA HE SBISIOTCS
HEOOXOMMBIMU JJIs 3aBJICHHOM LIeJIH 00pabOTKH.

1.8.3. JIomOJHHUTH MEPCOHAIBHBIE JAHHBIC OIEHOYHOI'O  XapakTepa
3asIBJICHUEM, BBIPAXKAIOIUM COOCTBEHHYIO TOUKY 3PEHUSI.

1.8.4. OGxanoBaTh JEHCTBUA WIH O€3ACHCTBUE IIKOJBI B YIIOJIHOMOYEHHOM
OpraHe IO 3alUTe IpaB CYObEKTOB IEPCOHAIBHBIX JAHHBIX WIM B CyJIeOHOM
HOpSJIKE.

2. IIpaBoBbIe OCHOBAHUS 00PA0OTKH NMEPCOHATBHBIX JAHHBIX

2.1. [IpaBoBBIMU OCHOBaHUSIMU O0PaOOTKH MEPCOHATBHBIX JAHHBIX B IIKOJbBI
ABJISIIOTCSL YCTaB U HOPMATHBHBIC MPABOBBIC AKThI, JJII UCIIOJHEHUSI KOTOPBHIX U B
COOTBETCTBHUM C KOTOPBIMHM IIIKOJIA OCYIIECTBJISIET OOpaOOTKY MEpPCOHAIBHBIX
JTAHHBIX, B TOM YHCJIE:

o TpynoBoii Kojekc, WHBICE HOPMATUBHBIC IMPABOBBIC AKThI, COACpPKAIIMEC
HOPMBI TPYZOBOTO IIPaBa;

o bI0JDKETHBIN KOJICKC;

Hanoroseiii Kojekc;

['paxxnaHCKul KOJEKC;

CeMelHBIN KOJEKC;

®enepanbHbiii 3akoH 0T 29.12.2012 Ne 273-®3 «O6 ob6pa3oBaHUU B
Poccuniickont ®denepanyn» U NPUHATBIE B COOTBETCTBUH C HUM HOPMAaTHBHBIC
MIPABOBbBIC AKTHI;

e COLMAJIBHOE, NIEHCHOHHOE M CTPAaXxOBOE 3aKOHOAATENBCTBO Poccuiickoin
denepannu;

e 3aKOHOJATENILCTBO B  cdepe  0Oe3omacHOCTH, B  TOM  YHCIE
AHTUTEPPOPUCTUUYECKOMN 3AITUIIIEHHOCTH.

2.2. IlpaBOBBIMH OCHOBAHUSIMU OOPAOOTKHU MEPCOHATBHBIX JTAHHBIX B IIKOJIBI
TaK)Ke SIBIISIOTCS JOTOBOPHl C (DU3MYECKUMHU JIMIIAMH, 3asBJICHHs (corjacus,
JIOBEPEHHOCTH)  Y4YaIlUXCA W POJUTENed  (3aKOHHBIX  TpEJICTaBUTENEH)
HECOBEPIICHHOJIETHUX YYAIIUXCs, COTjacus Ha 00pabOTKy MEPCOHANBHBIX JTAHHBIX.

3. Ilesin 00padOTKHU NMEPCOHAIBbHBIX JTAHHBIX, HX KaTerOpuH M NepeveHb,
KATEeropuu Cy0beKTOB, MEPCOHAJbHbIEC NaHHbIE KOTOPBIX 00padaTbIBalOTCH,
CIoco0bl, CPOKM HX O0padOTKH M XpaHCHUN, NOPAAOK YHHUYTOKCHUSA
NEePCOHAIBbHBIX JAHHBIX

1. Hean 00padoTku: opranu3anus 00pa3oBaTebHOI 1eATEJILHOCTH 10 00pa30BaTeIbHbIM
NPorpaMMaM Ha4ajbHOI0 001Iero, OCHOBHOIO 001Iero U cpeaHero o0ero oOpa3oBaHus,
JOTOJIHUTEIBLHBIM 00111€00pa30BaTeIbHBIM MPOrPpaMMam

Kareropun [TepcoHanbHbIE TaHHBIE CnennaibHbie
JTAHHBIX JTaHHbIE
[Iepeuens naHHBIX e (bammmusi, UM, OTYECTBO; CBeneHust O COCTOSIHUM
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e TPaXXIaHCTBO;
e JlaTa U MECTO POXKICHHUS,

e H300paXkeHne (dotorpadus,

BHJICO);
e IIaCIIOPTHBIC JTaHHBIC;

e QIpeC PETUCTPALUH  TI0

KHUTCJIBCTBA,

e anpec (haKTHUECKOTO MPOKUBAHHS,

e KOHTAKTHBIC JJAHHBIE;
e VHJMBUAYAIbHBIN

HaJIOTrOINIaTEIIbIINKA;
e CTPaxoBOM

WHAUBUAYAJIBHOI'O JHUIEBOI'0 CUCTa

(CHWIC);

o CBEICHHUS 00 yCIIEBAEMOCTH

oOyuJarolerocsi u Ipyrue CBEJACHMUs,
nporuecce
peanuzanuu 00pa3oBaTenbHOM

oOpa3yromuecs B

MIPOrPaMMBI;
e WHBIE  TEPCOHAIBHBIC

3aKOHOJIATEIILCTBA B
o0Opa3zoBaHus

JIaHHBIE,
MpeaocTaBiIsieMble  (PU3MUESCKUMHU
JINIIaMH, HEOOXOINMBIE
3aKIIOYEHUS u HCIIOJIHEHHS
JIOTOBOPOB,  HCIIOJHEHUS

MecTy

HOMEp

HOMEp

JUISA

HOpM
chepe

Kareropuu cy0bexToB

OOyuaromuecs, UX pOIUTENHN (3aKOHHBIE MTPEICTABUTEIN)

CniocoOn1 00paboTKH

° ABTOMaTI/ISHpOBaHHaH o6pa60TKa u 6e3 CpCACTB aBTOMATU3alluu,

B TOM YHCIJIC:

e MOJIyYCHHE TEPCOHAIBHBIX JaHHBIX B YCTHOW W MUCHMEHHOU
(hopme HEMOCPEACTBEHHO OT CYOBEKTOB MEPCOHATBHBIX JTAHHBIX;

e BHECEHHUS TMEPCOHANBHBIX HaHHBIX B JKypHAJIbI, PEECTPbl U
MH(POPMAIIMOHHBIE CUCTEMBI U JOKYMEHTBI IIKOJIBI.

Cpoxu 06paboTku

B Tedenue cpoka peanuzannu 00pazoBaTeIbHON IPOrPaMMBbl

Cpoku XxpaHeHHus

B TedyeHme cpoka, YCTaHOBJIEHHOIO HOMEHKJIATYpOH Jel B
3aBUCUMOCTH OT THINA JIOKyMEHTa, B KOTOPOM COZIEpXkKaTcs

NEPCOHAIBHBIC TaHHBIC

HOpSII[OK YHUYTOKCHUA

B coorBercTBUM C HOp}II[KOM YHUYTOXCHUA U 00e3MMYnBaHus
NEPCOHANIBHBIX JAHHBIX IIKOJIbI B 3aBUCHUMOCTH OT THUIIA HOCUTCIIA

NEpCOHANIBHBIX JAHHBIX

2. leab 00padoTKN: BBINOJHEHHs] (QYHKIUH M NMOJTHOMOYMII padoToaaresisi B TPYAOBBIX
OTHOLIEHHMSAX, B TOM 4HcJje 0013aHHOCTe M0 OXpaHe Tpyaa

Kareropuu nanasix [IepconasibHBIE JaHHBIE CneunanbHble |
[IEPCOHAJIbHBIE
JTaHHBIE
[Iepedyenp naHHBIX o (amwunus, ums, otuectBo; | CBeaeHus o
e TIIOI; COCTOSIHUH
e TPaXJIAHCTBO; 310pOBbS




e JIaTa M MECTO POXKICHHS,

e u300pakeHue
(boTorpadus);

e MACIOPTHBIC JAaHHBIC;

e apeC PETHCTPALMH I10
MECTY KHUTEIbCTBA;

e ajapec (haKTHYECKOTrOo
MIPOXKUBAHUS;

e KOHTAaKTHBIE JJAHHBIE;

e WHJUBUIYaJIbHBIA HOMEpP
HaJIOrOILIATENBIIUKA;

e CTPaxoBOU HOMED
HHIUBUAYATBHOTO
JULIEBOTO cuera
(CHMIJIC);

e CBCICHHS 00
o0pa3zoBaHuH,
KBaJTA(pHUKAITIH,
npodeccuoHaIbHOM
IMOJITOTOBKE u
[TOBBIIIEHUH
KBaJIM(DUKAIIHH;

e CEMEHHOE  IIOJIOKEHHE,
HaJIn4ue JeTel,
POJICTBEHHBIC CBSI3H;

e CBEIICHHS O TpPYAOBOM
NEATENIbHOCTH, B  TOM

qrcie HaJIN4He
TOOIIPEHUH,
HarpaxjaeHud u (win)
JMCLUTUTMHAPHBIX
B3BICKAHHU;

e JIAHHBIE O PErUCTPaALUU
Opaka;

e CBEJCHUS O BOUHCKOM
y4ere;

e CBEJICHUSA 00
WHBAINIHOCTH;

e CBeZIeHUS 00 yAep)KaHUM
AIMMEHTOB;

e CBEIEHUA O JOXOJE C
MPEIBIIYIIETO MecTa
paboThI;

e WHBIC NepCOHAIbHBIC
JIaHHBIE,
MIPEOCTaBISIEMbIC
paboTHUKaMHU B
COOTBETCTBUU c
TpeOOBaHUSIMU
TPYZOBOTO
3aKOHOJIaTEeNbCTBA

Kareropuu cyonexToB

PaGotHuku, kanIUAaTH Ha pabOTy (COUCKATEIN)
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Cnioco6s1 00paboTKH

ABTOMaTH3MpOBaHHast 00paboTKa 1 6€3 Cpe/ICTB aBTOMATHU3AINH, B
TOM YHUCIIC:

e TIOJIyYEHHE MEPCOHATBHBIX JAHHBIX B YCTHOH U
MUCHbMEHHOU (hOpME HEMOCPEACTBEHHO OT CyOBEKTOB
NIEPCOHABHBIX JaHHBIX;

e BHECCHH IIEPCOHAIBHBIX JaHHBIX B )KYPHAJIBL, pEECTPEI U
WH(POPMAIMOHHBIC CUCTEMBI, U JIOKYMEHTBI IIIKOJIbI

Cpoxu 00paboTKn

B teuenue cpoka AEHCTBUS TPYIOBOTO A0TOBOpa. J1JIsi KaHAMAATOB —
B TEUCHHE CPOKA, HEOOXOJUMOTO ISl PACCMOTPEHHUS KaHAUIATYPhI U
3aKJIIOYEHUS TPYIOBOTO JOTOBOPA

Cpoku xpaHeHus

B teueHune cpoka, yCTaHOBIEHHOIO HOMEHKJIATYPOU, 1€ B
3aBMCHMOCTH OT THIIA JOKYMEHTa, B KOTOPOM COJEPIKATCS
[IEpPCOHANIbHBIE IaHHBIE, B TOM YUCJIE B COCTABE JIUYHBIX Jei — 50 neT

[TopsnoK YHUUTOKEHUS

B cootBercTBum ¢ [TopsaKoM YHUUTOXKEHUS H 00€3THMUMBAHUS
IIEPCOHAJIBHBIX JAHHBIX IIKOJIBI B 3aBUCUMOCTH OT TUIIA HOCUTEIIA
IIEPCOHAJIBHBIX JIAHHBIX

3. llesib 00padoTKH: peain3anus rpaskIaHCKO-NIPABOBbIX 10r0OBOPOB, CTOPOHOI,
BBITOI0ONIPHOOpeTATEIeM HIIH MOJIyYaTe1eM KOTOPBIX SIBJISIETCS HIKOJIbI

Karer OpHUH OaHHBIX

HepCOHaJ'ILHLIe JaHHBIC

[Tepeuens naHHBIX

e (bammiusi, ©Ms, OTIECTBO;

e TACIOPTHBIEC JaHHBIE;

e ajipec peructpaiuu u (win) GakTUIeCKOTO MPOKUBAHMUS;

e KOHTAaKTHBIC JAHHBIE;

e HWHIUBUIYaJTbHBIA HOMEP HAJIOTOTUIATEIBIINKA;

e HOMEP PacUETHOTO CYETa;

e HOMeEp OaHKOBCKOM KapThl;

e UHBIE MEPCOHATBHBIC JaHHbBIE, MPEAOCTaBIsIeMble (HU3MUECKUMU
JUIAMH, HEOOXOJAMMBbIE JUIsl 3aKIIOYEHHS U HMCIOJHEHUS
JIOTOBOPOB

Kareropuu cyOobekToB

KOHTpaFeHTH, MapTHEPBI, CTOPOHLI AOTOBOpA

Crnioco0b1 06paboTKH

ABTOMaTH3UpOBaHHAas1 00paboTKa U 0e3 cpeCTB aBTOMAaTH3AIUH, B

TOM YUCIIE:

e MOJyYCHHE TEPCOHAIBHBIX JAaHHBIX B YCTHOW W MUCHBMEHHOU
(hopme HEMOCPEACTBEHHO OT CYObEKTOB MEPCOHATBHBIX TAHHBIX;

e BHECEHHUS TMEPCOHANBHBIX HaHHBIX B JKYpHAJIbI, PEECTPbl U
MH(POPMAIMOHHBIE CUCTEMBI U JOKYMEHTHI IIIKOJIBI

Cpoku 00paboTku

B Tedenue cpoka, HEOOXOMMOTO JIJIsl UCTIOTHEHHUS 3aKITFOYEHHOTO
JI0TOBOpa

Cpoxu xpaHeHUs

B Tedenue cpoka, yCTAaHOBIEHHOTO HOMEHKJIATypOH 1€ B
3aBUCHMOCTH OT THIIa JOKYMEHTA, B KOTOPOM COJEPKATCS
MepPCOHANbHBIE IaHHbIE

[Topsimox yHHUUTOXKEHUS

B cooTBeTcTBHY C HOpr)IKOM YHUYTOXCHUA U 00€e3TNYBaHU
NEPCOHANIBHBIX JAHHBIX MIKOJIbI B 3aBUCHUMOCTHU OT TUIIA HOCUTCIIA
NEPCOHAIBHBIX JAHHBIX

4. Ilesab 00padoTku: oOecnevyeHue 0e30MaACHOCTH




Kareropun nanubix [TepcoHanbHBIE TaHHBIE

[lepeuenp gaHHBIX (dbamMunus, UM, OTYECTBO;
MacIoOPTHBIC JJAaHHBIE;
e aJpec perucTpauuu u (uiam) pakTHIecKOro mpoKUBaAHUS;

e KOHTAKTHBIC JAaHHBIC

Kareropuu cyOobekToB [ToceTuTeny mIKOJIbI
Cnioco6s1 00paboTKH ABTOMaTH3UpoBaHHass 00paboTKa 1 6€3 Cpe/ICTB aBTOMATHU3AI1H, B
TOM YHCJIE:

e MOJIyYCHHE IEPCOHAIBHBIX JAaHHBIX B YCTHOW W MUCHBMEHHOU
(hopMe HEMOCPEACTBEHHO OT CYOBEKTOB MEPCOHATBHBIX JTAHHBIX;

e BHECEHHUS IEPCOHAIBHBIX HAHHBIX B JKYpHAJbI, PEECTPbl U
MH(OPMAIIMOHHBIC CUCTEMBI, M IOKYMEHTHI IIIKOJIBI

Cpoxku 06paboTku B teueHune nepnona Hax0XKACHUsS IIOCETUTENS HA TEPPUTOPHUHM ILIKOJIBI

Cpoku XxpaHeHus B Tedenue cpoka, yCTAaHOBJIIEHHOIO HOMEHKJIATypOM, A€l B
3aBHCUMOCTH OT TUIIA JOKYMEHTa, B KOTOPOM COJIepXkKaTcs
IIEpCOHANIbHBIE IaHHbIE, B TOM yuciie MUHUMYM 30 1Hel B
OTHOILIEHUH 3alicel KaMmep BUACOHAOIIOIeHUS

HOp?II[OK YHUYTOXKCHUA B cooTtBeTcTBHE C HOp?II[KOM YHUYTOXKCHUA U 00€e3ITNYBaHU
INCPCOHAJIIBHBIX JAHHBIX IITKOJIbI B 3aBUCUMOCTH OT THIIAa HOCUTCIIA
IEPCOHAIBHBIX JAHHBIX

4. YcaoBusi 00pad0TKH NMEePCOHATBHBIX JaAHHBIX

4.1. Illxona ocyuiecTBisieT cOOp, 3amUCh, CUCTEMATHU3ALUIO, HAKOIUICHHUE,
XpaHEHHe, yTOUYHEHHE (OOHOBJIEHHE, U3MEHEHHE), W3BJICUCHHE, HCIIOJIb30BaHUE,
nepenady  (pacmpocTpaHeHue, MpeNoCTaBi€HUE, JOCTyI), o0O0e3IMYuBaHue,
OJIOKUpPOBaHUE, YAAICHHE U YHUUYTOKEHHUE IEPCOHATIBHBIX JAHHBIX B COOTBETCTBUU C
3aKOHOJATEIbCTBOM O TMEPCOHAIBHBIX JAHHBIX M JIOKAJbHBIMH HOPMATHUBHBIMU
aKTaMH IIKOJIBI.

4.2. Bce nepcoHanbHbIE TaHHBIE MIKOJIA MOJIYYaeT OT CyObeKTa MepCOHAIbHBIX
JTAHHBIX, a B CIIy4asiX, KOTJa CyObEKT MePCOHABHBIX JaHHBIX HECOBEPIIICHHOJIETHUH,
— OT ero poauTenei (3aKOHHBIX MPEACTaBUTENECH ).

4.3. Tlonmyuenue o 0OpabOTKy TEPCOHANBHBIX JaHHBIX, pa3peHICHHBIX
CyOBEKTOM MEPCOHATBHBIX JAHHBIX JUIsl paCPOCTPAHEHHUS, IIKOJIA OCYILIECTBISIET C
COOJIIO/ICHUEM 3aIIPETOB U YCIOBUM, MPEyCMOTPEHHBIX 3aKOHOM.

4.4, llIxona oOpabaThIBaeT MepCoOHANbHBIC JAHHBIE:

. 0e3 UCIO0JIb30BaHUs CPEJICTB aBTOMATHU3AIUY;

. C HCIMOJb30BAHUEM CPEACTB aBTOMATH3allMd B IMporpammax u
MH(OPMAIMOHHBIX CUCTEMAaX:

4.5. XpaHeHue nepcoHalbHbIX JAHHBIX:

4.5.1. llIkona XpaHUT NEPCOHANIbHBIE JaHHBIE B TEYEHHE CPOKA, HEOOXOIUMOTO
JUISL AOCTHOXKEHUS Lesield X 00paboTKH, a TOKYMEHTHI, COJIeprKallie MepcoHaIbHbIE
JAHHblE, — B TEYEHHE CPOKAa XPAHEHUA JOKYMEHTOB, IPEAYyCMOTPEHHOTO
HOMEHKJIATYypOH JIeJl, C YYETOM aApXUBHBIX CPOKOB XPaHEHHUS.



4.5.2. IlepcoHanbpHble NaHHBIE, 3a(DUKCUPOBAHHbIE HA OYMa)KHBIX HOCUTEIISIX,
XpaHATCSA B 3alupaeMbiX MKadax JuO0 B 3alMupaeMblX MOMEIIEHUSAX, JOCTYH K
KOTOPBIM OTPaHUYEH.

4.5.3. IlepcoHanbHbIe JaHHBIE, 0OpabaThIBaeMbIE C UCIIOJIb30BAaHUEM CPEICTB
aBTOMAaTHU3allMM, XPAHATCA B TAKOM IMOPSAKE M HAa YCIOBHUSX, YTOOBI MCKIIFOUHUTH
HENPAaBOMEPHBIM WJIM CIIy4alHbId JOCTYNl K HHM, YHHYTOXEHHE, W3MCHECHHE,
OJIOKHpOBaHUE, KOMUPOBAHUE, MPENOCTABICHUE, PACIIPOCTPAHEHHUE MEPCOHAIBHBIX
JAHHBIX, & TAK)K€ HMHBIE HEIPABOMEPHBIE JCUCTBUSA B OTHOLICHHH IEPCOHAIBHBIX
JAHHBIX.

4.6. JIuna, OTBETCTBEHHBbIE 3a OOPA0OTKY MEPCOHAIBHBIX JaHHBIX B ILIKOJIbI,
IpeKpalaT X 00padaTeiBaTh B CASAYIOLUUX CIyYasaX:

. JOCTUTHYTHI 11e1 00pabOTKU MEPCOHATIBHBIX JaHHBIX;

. UCTEK CPOK JACHCTBUS coracusi Ha 00pabOTKy MEPCOHANBHBIX IaHHBIX;
. OTO3BaHO coryiacue Ha 00pabdOTKy NMEPCOHAIBHBIX IaHHBIX;

. 00paboTKa MepCOHANbHBIX TAaHHBIX HEMPABOMEPHA.

4.7. Ilepenaya nepcoHaNbHbBIX JAHHBIX:

4.7.1. llkona obecrieunBaeT KOH(PUACHIIMATLHOCTD EPCOHATBHBIX TaHHBIX.

4.7.2. llIxoma mepenaet nepcoHaIbHbIC JaHHBIC TPETHUM JIUIIAM B CIICTYIOTITIX
ClIyvasx:

o Cy6’beKT MEPCOHANIbHBIX AJAHHBLIX JaJl COIJIaCuC Ha IICpCaady CBOHX
JaHHBIX
° nepcaarb AaHHBIC H€O6XOI[I/IMO B COOTBCTCTBHH C TpC6OBaHI/I$IMI/I

3aKOHOAATENBCTBA B pAMKAX YCTAaHOBJIECHHON MPOLEAYPHI.
4.7.3. lllkona HEe OCYIIECTBISIET TPAHCTPAHUYHYIO TIEpe/iady MEepPCOHATbHBIX
JTAHHBIX.

5. Axkryaam3zanusi, HCIpaBJeHHE, YyIaJleHMe M  YHUYTOKeHHE
NEePCOHANIbHBIX JAHHBIX, OTBEThl Ha 3aNpochl CYyOHEKTOB MEPCOHAIbHBIX
JAHHBIX

5.1. B ciyuae mpenocTtaBieHUsi CyObEKTOM TIEPCOHAIBHBIX JaHHBIX, €T0
3aKOHHBIM TIPEICTABUTENIEM (DAKTOB O HETIOJIHBIX, YCTAPEBIIUX, HEJJOCTOBEPHBIX UIIH
HE3aKOHHO TIOJIyYEHHBIX T[EPCOHAJBHBIX JIaHHBIX IIKOJA AaKTyalu3UpYyeT,
UCIIPaBJISIET, OJIOKUPYET, YIalseT WIM YHMUTOXKAET MX U YBEIAOMISIET O CBOUX
NENUCTBUSX CyOBEKTa MePCOHAIBHBIX TAHHBIX.

5.2. Tlpu nocTtmwxeHuu 1ened 00pabOTKU MEPCOHANBHBIX NAHHBIX, a TAKXKE B
cllyyae OT3bIBa CYOBEKTOM TMEpPCOHAJBHBIX JaHHBIX COIJIacHs Ha OO0pabOTKy
MEePCOHAIBHBIX JaHHBIX TEPCOHANBHBIC JAHHBIE MOJJICKAT YHUUYTOXKEHHUIO, €CIIU
UHOE HE pe1yCMOTPEHO JIOTOBOPOM, CTOpPOHOM, noJrydaresieM
(BBITOIOTIPHOOpPETATENIEM) TIO KOTOPOMY SIBJISICTCS CYOBEKT MEPCOHATBHBIX JTAHHBIX.

5.3. YHUYTOXXEHHE TOKYMEHTOB (HOCHUTENEH), CoAepKalluX MepPCOHATbHBIC
JIaHHbIC, TPOU3BOAUTCA B COOTBETCTBUM ¢ llopsiAKOM  YHMUYTOXEHUS U
00e3/IMYNBaHUS TIEPCOHATBHBIX JAHHBIX IIKOJBI B 3aBUCUMOCTH OT THIIa HOCHUTEJIS
MEePCOHAIBHBIX JAHHBIX, B TOM YHCJIE MTyTEM U3MEJIbUCHUS LIPEAEPE, CTUPAHUS WU
dbopmaTrpoBaHUS SIEKTPOHHOTO HOCUTEIIS.



5.7. Tlo 3ampocy cyObeKkTa NEPCOHAIBHBIX IaHHBIX WJIA €ro 3aKOHHOTO
npencrasutens lllkomna coobmaer emy nadopmaimo 06 06paboTKe MepCOHATHHBIX
JTaHHBIX CYObEKTa B CPOKH U B TIOPSIKE, YCTAHOBICHHOM 3aKOHOM.
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